
 

 

 

PROJECT ACCOUNTANT-USDA-WATER/SEWER 

 

Department:  Finance  

Classification: Exempt  

 

Job Function: Plans, organizes and directs the financial operations (treasury, 
accounting, financial reporting, payroll, and procurement); and provides 
recommendations to the Comptroller, City Manager, and City Council for strategic 
direction of fiscal policy matters related to the USDA Water and Sewer loans and grants. 

Essential Duties and Responsibilities:  

 Ensure that funding from all sources has been budgeted for both water and 
sewer expenditures 

 Prior to advertisement for construction bids, will ensure that evidence is provided 
of applicant contributions and approval of other funding sources, if applicable. 
Evidence should include a copy of the commitment letter 

 Ensure that reserves are property budgeted to maintain the financial viability and 
sustainability of the operation as they are important to fund unanticipated 
emergency maintenance and repairs and assist with debt services thru a debt 
service reserve should the need arise 

 Reserves can also be established and maintained for the anticipated and 
expected expenses including but not limited to operation and maintenance, 
customer deposits, deferred interest during the construction period, and an asset 
management program 

 As part of the agency loan proposal, ensure that the City establish a debt service 
reserve fund equal to at least one annual loan installment that accumulates at 
the rate of 10% of one annual payment per year for ten years or until the 
balance is equal to one annual loan payment 

 In addition to the debt service reserve account, will ensure that a fund for a 
short lived asset replacement reserve is deposited in the sum of $31,835 
annually which will be the month after closing 



 Will ensure that the city will complete form SF-3881, “Electronic Funds Transfer 
Payment Enrollment Form”, for each account where funds will be electronically 
received. The completed form must be completed and must be received by USDA 
Rural Development at least thirty (30) days prior to loan closing 

 Ensures that a copy of the proposed annual operating budget and rate analysis is 
submitted to the USDA office which supports the proposed loan repayment prior 
to USDA giving written authorization to proceed with the bidding phase. The 
operating budget should be based on a typical year cash flow subject to 
completion of the project in the first full year of operation. The rate analysis will 
be required to show the number of users and rate structure to support the 
necessary revenue to make the operating budget cash flow 

 Will ensure that the City adopt water and sewer rates that will generate sufficient 
revenue to pay debt service, reserve, operation and maintenance, and any 
necessary short lived asset replacement reserve. The rates must be approved by 
USDA Rural Development before loan closing or beginning of construction 

 Ensures proper internal controls are in place regarding all aspects of the water 
and sewer projects  

 Maintains fixed asset records to include capital improvements, equipment, 
infrastructure and buildings for the water and sewer projects 

 Assists the Comptroller and City Manager in developing City Fiscal policy; 
recommends and approves City-wide financial policies 

 Controls and administers all Accounts Payable functions and duties relating to 
payment to vendors related to the water and sewer project loans and grants 

 Performs end of month and end of year closings of financials 
 Prepares pooled cash bank reconciliation 
 Prepares various financial reports for City Council, City Manager, Comptroller, 

City Staff and Department Heads 
 Serves as the liaison to the City’s audit for the water and sewer project 
 Monitors grants and compiles and submits grant expenditure reports to 

appropriate agencies 
 Ensures that all purchases are in compliance with State Law and City Charter 
 Oversees debt management in the City for all water and sewer project loans, 

including oversight of debt issuance, and preparation of official statements 
 Conducts complex statistical, cost and financial analysis 
 Establishes and maintains a working environment conducive to positive morale, 

individual style, quality, creativity, and teamwork 
 Keeps informed  of new trends, developments, laws, and regulations impacting 

the activities of the Finance Department 
 Other duties as assigned 

 
 



 
 

Minimum Qualifications: 
 Bachelor’s Degree in Accounting, Finance, Business Administration, Economics or 

Public Administration with more than ten years of progressively responsible 
experience in public finance, accounting, budgeting, and/or cash and debt 
management, including at least four years of supervisory experience 
 

Preferred Qualifications:  
 Master’s Degree in Accounting, Finance, Business Administration, Economics or 

Public Administration with more than ten to fifteen years of progressively 
responsible experience in governmental finance, accounting, budgeting, and/or 
cash and debt management, including at least ten years of supervisory 
experience as department head or higher 

 GFOA Certificate or CPA 
 

Job Dimensions:  
 Analyzes and makes sound recommendations on complex financial data 
 Plans, organizes and directs a wide variety of financial programs and activities 
 Evaluates financial programs and providing recommendations for improvements 
 Understands, interprets, explains and applies city, state, and federal laws 

regulating City financial accounting, reporting and recordkeeping, investment of 
funds and borrowing 

 Develops and implements financial procedures and controls 
 Performs complicated mathematical calculations 
 Prepares clear and concise financial reports and other written materials 
 Exercises sound, independent judgment within general policy guidelines 
 Establishes and maintains effective working relationships with all levels of City 

management and the City Council 

Physical Demands and Working Conditions: 

 Physical requirements including lifting up to 25 pounds occasionally 
 Subject to standing, sitting, walking, climbing, bending, crawling, squatting, 

kneeling and working in cramped and strained positions for long periods of time 
to perform job scope 

 Working conditions are primarily inside with frequent exposure to outdoors  


